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Busing Guidelines 

Bus Stop Guidelines 

When to Arrive at Your Stop  

Parents/students should arrive 10 minutes early to their stop.  

Late Buses  

Please factor an additional 10-20 minutes into bus times during the first 3 weeks of school. It is 

normal and expected for buses to be running late for the first few weeks as drivers learn their 

routes and students, families, and the school settles into a routine. Families are advised to 

arrive at their stops at the normally scheduled time and asked to wait the additional 15-20 

minutes if needed. Arriving late may cause you to miss the bus if it is on schedule. 

 If a bus is running extremely late, DaVinci Academy will alert parents via email, text, or phone 

call through our automated system as soon as possible. Parents should make sure their contact 

information and preferences are current using the Infinite Campus Parent Portal in order to 

receive these important messages. That link can be found on our website at 

www.davincicharterschool.org. 

DaVinci Academy’s main office opens at 7:15 AM and some bus routes begin earlier. If parents 

are concerned that their bus is running late, or that they missed their bus before the main office 

is open, they may call Kottke’s dispatch office directly at 763-755-3100 Option 1. 

Morning Bus 

Missing the Morning Bus  

The bus will only wait 2-3 minutes maximum after the scheduled time before moving on. Buses 

cannot wait longer or it will make them late for the rest of the route. If students miss their 

morning bus, their parents are responsible for transporting them to school. The bus will not loop 

back to pick up students who missed the bus. Students arriving late to school because they 

missed the bus will be recorded as having an unexcused tardy.  

If the Bus is Late to School  

file://dav-svr-dc1/staff/holly.fischer/Transportation/www.davincicharterschool.org.
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If students are late to school in the morning because the bus was late, they will not be marked 

late in Infinite Campus. This includes when their parents have to drive them to school because 

the bus was running abnormally behind schedule. 

Bus Dismissal 

Afternoon Instructions 

Because of the complexity of managing transportation schedules for over 400 students, we use 

the Silent Dismissal program which allows parents to change transportation plans as it is 

necessary and insures that the information gets to the school and the teachers in time for 

dismissal.   Changes to a child’s dismissal plans can be made up until 2:45 each day and it is 

critical that parents keep their Silent Dismissal settings current.  Students will be dismissed 

using the instructions given by Silent Dismissal, so if the setting is inaccurate the student will not 

get to where they are supposed to be going.   

Neither the front office nor the teachers will be making adjustments to dismissal plans over the 

phone or email, as it is the parent’s responsibility to keep Silent Dismissal settings current.   You 

can always call the office for help in how to manage that program at 763-754-6577. 

Afternoon Bus Departure 

Students will be dismissed from classes at 3:00 p.m. and will have 10 minutes to board the 

buses before they leave at 3:10.   It is critical that buses leave on time in order to insure that the 

route schedules will be maintained. 

Missing the Afternoon Bus  

Tracking down missing students is the most common reason for delays in bus departure. In 

order to keep the buses on schedule we are not able to wait for missing students. This makes 

the bus late and negatively affects every other family on the route. The following policies shall 

be in effect regarding missing/late students.  

Kindergarten – Older students will escort kindergarten bus riders to their buses according to 

the daily Silent Dismissal settings chosen by their parents. For safety, kindergarten students will 

not be allowed on the bus if they are not on the electronic Silent Dismissal bus roster. 
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 Lower School (1-4) – The school will attempt to track down missing lower school busers until 

3:10 p.m. if they are on the electronic Silent Dismissal bus roster as set by parents. For safety, 

lower school students will not be allowed to get on the bus if they are not on the electronic Silent 

Dismissal bus roster.  

Middle School (5-8) – The school will attempt to track down missing middle school busers until 

3:10 p.m. Middle school students who attempt to board the bus, but are not on the electronic 

Silent Dismissal bus roster will be allowed to get on the bus if they are a registered bus rider. 

Students of this age should know their own schedules and should follow parent instructions. 

 

 

Meeting the Bus at Drop-Off  

For the safety of our students, DaVinci Academy’s policy is that no child is left at a bus stop if a 

parent/caregiver is not there; nor is a child allowed to walk home from the stop unsupervised 

without permission. If you would like to give your child special permission to wait for pick-up or 

walk home from their stop alone, please check the appropriate box on Silent Dismissal.  

Missing Your Child’s Bus  

If parents miss their child’s afternoon bus and have not signed the release that allows students 

to remain at the stop to wait, the student will continue riding the bus through the end of the route 

while the bus company or the school contacts the parents. Parents then have the option of 

either catching the bus at a later stop along the route, or picking up their child at the school. Any 

student remaining on the bus at the end of the route will be brought back to the school to wait 

for pick-up. All students must be picked up immediately upon school drop off as there currently 

is no after-care program. Parents may contact the Kottke’s dispatch office directly if they missed 

their child’s stop 763-450-3100 opt. 1. Calling the school’s main office is also appropriate (763-

754-6577); however, the office closes daily at 4:30 PM.  

**Parents who routinely miss their child’s afternoon drop-off may lose busing privileges for the 

remainder of the school year. 

Bus Safety 
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Students who have the opportunity to ride DaVinci Academy school buses must display 

behavior that is responsible and safe. The bus driver is responsible for the safety and discipline 

of the students on the bus and must be obeyed and treated with respect in order to guarantee 

the safety of everyone on the bus. 

DaVinci students will receive school bus safety training twice during the school year. The school 

bus safety training will include at least the following: 

 Transportation by school bus is a privilege and not a right;  

 School policies for student conduct while on the school bus;  

 Appropriate conduct while on the school bus;  

 The danger zones surrounding a school bus; 

 Procedures for safely boarding and leaving a school bus;  

 Procedures for safe road crossing; 
 School bus evacuation. 

Conduct on School Buses 

Riding the school bus is a privilege, not a right.  The school’s general student behavior rules are 

in effect for all students on school buses.  Consequences for school bus/bus stop misconduct 

will be imposed by the school under adopted administrative discipline procedures.  

Consequences are progressive and may include suspension of bus privileges.  It is the school 

bus driver’s responsibility to report unacceptable behavior to school administration. 

Rules at the Bus Stop 

 Get to your bus stop five to ten minutes before your scheduled pick up time.  The school 

bus driver will not wait for late students. 

 Respect the property of others while waiting at your bus stop. 

 Keep your hands, arms, legs and belongings to yourself. 

 Use appropriate language. 

 Stay away from the street, road or highway when waiting for the bus. 

 Wait until the bus stops before approaching the bus. 

 After getting off the bus, move away from the bus. 

 If you must cross the street, always cross in front of the bus where the driver can see 

you.  Wait for the driver to signal to you before crossing the street. 

 No fighting, harassment, bullying, intimidation or horseplay. 

 No use of alcohol, tobacco or drugs. 
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Rules on the Bus 

 Immediately follow the directions of the driver. 

 Sit in your seat facing forward. 

 Talk quietly and use appropriate language. 

 Keep all parts of your body inside the bus. 

 Keep your hands, arms, legs and belongings to yourself. 

 No fighting, harassment, bullying, intimidation or horseplay. 

 Do not throw any objects. 

 No eating, drinking, or use of alcohol, tobacco, or drugs. 

 Students are not allowed to take pictures or videos while riding the bus or waiting 

at the bus stop. 

 Do not bring weapons or dangerous objects on the school bus. 

 Do not damage the school bus. 

Consequences 

Consequences for school bus/bus stop misconduct will apply to all regular routes and field trips.  

Depending on the nature of the offense, consequences such as suspension or expulsion from 

the bus or from school may result from school bus/bus stop misconduct. 

Vandalism/Bus Damage 

Students damaging school buses will be responsible for the damages.  Failure to pay such 

damages (or make arrangements to pay) within two weeks may result in the loss of bus 

privileges until damages are paid. 

 


